Point jj 

" tfyflti* • Service ' *••**» - ^Xog sn o f the Personnel Office, g p4 see that every in- 
dividual lu iSn33bofJU®*(' ubAovIibSs ^ ** 4 gcti sccortljigly. ***** i^orsancftX G»Sfi.c© 
g tac mlft be «Mw& that it* mi ssion 1© to do What CH moats dons in the person- 
nel field cm tboa^h It doe® not coincide -with Civil Service yn^tem.* 


There m be no a rgum en t vlth the principal and foot that tb© Office of 
; Personnel exist# solely to give service to the primary mission of the Agency. 

Out staff locctoe m have been, informed a plo gj p4 a gain that tbsjr ere bs a 
program rather than one rigidly controlled by statutes end that effectiveness 
depento on reaching c o n aao n understanding with operating efftoiel*. Our contacts 
with the civil service system are e s fcr ea aei y Hatted, being confined to such 
things en parfciei^tiwi in the gewreriamit-wide retirement system, observation 
of the requirements of the Veteran® Preference Act in' adverse actions against 
eng&oyewi, the President * a iasurewce program, and stall*** natters In which tbe 
Agency bee not beat .specifically cjceapted from specific less or regulations. 

In those cases where the Agency is agptifisa^ exasapted, swab ee iron tbe pro- 
visions of tbe Classification Act, but where tb® Agency fey election observes 
tbe general structure sod principles of the Act, ve have cede codifications in 
re«yc«tse to Agency needs. 13m Hoover Ccsoslsslaa end other groups such es the 
Bouse end Senate Civil Service Oamittees have' node w^rarawaationa which we 
hove adapted, where gpsBrcgriate, to our particular requirements, solely because 
the rseowenSed would serve bo afford the Agency greater flexi- 

bility in its operations. 



We «re gratified that our tangest cuotoeer, KB^P, has coanented that this 
defect no ledger seems of overwhelming significance, and that in many respects, 
partienlsrly In overseas processing, this office is desoorotrating an outstand- 
ing sense of service. We have progressed to tbe point where, except for a few 
basic Isms, we can- and do write our own ticket. 


Future Planar 

We shall remain alert to proposed legislation which would taping® upon the 
necessary flexibility of our personnel adrdoiet ration and seek, through tbs 
legisla tive Counsel, eraspfcioos or radificatlons acceptable to the Agency. Fur- 
ther, as existing laws, or their enforcement, begin to* take away the desaants 
now enjoyed, ve shall seek, through appropriate measures, changes or policy pro- 
aouncements sired at providing tbe least possible outside control. 


*“•*«*. 



com ijjjkijiiaI-* 
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TvL. Jj ■ 


w 0©t fresh blood into the Perecxmel Office In the form of esqperiesced eat 
rejected eCfiteWM team ot he* ports of the Agency, psrtlculsrly iffl/p, Xo to 
this give SD/S and D/Persc-coal the right to select ten 08-13 to OS-15** fs*tta 


other offices and piece than in jgv Office of Personnel positions elsewhere is 




vtli 


X will not <juarrel with the usefulness of this point, both turn the view* 
point of the person going fro® the Office of Personnel end the person cooing 
to the Office of Personnel. Cro*#*f«rtili»&.tion is « sat la this es well as 
is cay h uaipegg . For a ssy «***»*” there jam be ^u a steady fto w of 

experienced personael te^«dcl-«a» out of the Office of Personae!. into operating 
offices, especially within the BO/P ceogpXex. Is m few lostencee, we heme been 
fortunate enough to bring hack into the Office of Personnel eaparisneed people 
ido have had either long experience in BD/p or who taps had orereeas esperieace 
with the Agency, there has not been enough of either, however, sad particular* 
ly the latter, X» tine, I am confident that ware than the |0 rotations suggest# 
can he wads* la the - ce&nti&e, X hare a very reel job to do which dsasods re- 
sults, not preedsee. X personally reprmmted K tmt blood” ugwo my aseignraeafc 
in January %$$k, sad X strongly desire other new blood on a mtu&liy acceptable 
bas i s . 


With the recent loss of ay Deputy, X here a m mm blood* Deputy selected 
with whom we ell are familiar and to whom we shall ell look to inject into oar 
thinking the best views on overseas eaMnist ration . The present Chief, Claesi- 
fication mad Wage Mvisioo has been nominated for m important overseas aselga- 
raenfc which will surely perfect his education mad training in total Agency 


~ Future Pleast 

$%r Executive Officer has, for sotas tine, been designated to rotate the 
25X1 A present chief of Personnel for H<|. We need other hi|d*-lsv®l positions in 
overseas areas to which try senior pnwjpi e nsay be assigned, and m am working 
on this aspect of o u r problem now* Under exi s ting nsanning tables. It 
team us Ik year* to have each presently assigned division or Staff chief Obtain 
the advantages of overseas experience, since there its only am- CSS-15 personnel 
officer position in on overseas area. There are no CS-lMs end only a few 
GS-13**. X weald like, within budgetary limitations, to take advantage of the 
familiarisation tours to be authorised shortly in an effort to fill this gap 
in our respective Jaaoudedges. X personally plan to make such a tour around 
January 1956 , which will be approximately three months after my new Deputy 
reports In. 


gOKTO EgSU| 
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M5L1* 

iU m^mevimr* to take * abort (2M9 hoar) «mmi to fmoKnxel. 
BMaoaw w Pt * Hi# QCwtld «wUjr ftawalopaa by the Office «f Training to oefc* 
liberation the Office of fevotHWO. soft would #£** practical instruction 
on such subjects net el awe to find soft hoe to nee the regulations «o pcraouual ; 
bear to deal with ragaesfca for ywwotloaj bear to .sake cat fitness raportsj atcpo 
to taka with mftioare or teea^etoat anployeeaj the importance of heading ear* 
ploy**® always advised of the caliber of their work} hoe often, to bmm eteff 
meetings enft chit to aay at thetas hoe to cope with employees' 


tie sorely agree with this suggestion, enft as H?/P timmmm, mme$$m to 
similar courses nor conducted is antlawisstic. It cokes little sense to p osse s s 
« raluahlo asset sad lack the knowledge of proper enft effective gsMB a g w e at of 
it. 



While m etsirse such as suggested has »ot bee** formalised, we have take© 
sene stops with relation to w®*xvtmm. of military personnel. It is me tain 
that mm civilian, auparvisor* faava little knowledge of the services that are 
provided by MPB and m» no* too wSH snare of the effect* of a tour of duty 
with Oft upon the military career of detailed military personnel, the 
of effectiveness report# presents continuing problem* sad mtgxixm that 
wiattas.be kept cuwawot on Service doctrines sod policies concern!®® them, 
should he a special subject of periodic, esadatcary instructs* hy ICP. Since 
military perecoael represent & special Mad of personnel resource with special 
skills and training, and alne® detailed military people have » priasrily mili- 
tary career, it Is essential that they he properly assigned amft utilised. A 
talk and roundtable discussion i* prepared covering the subject of effactive- 
ossMs reports and certain additional subjects, ira& ufllpg reception procedures, 

I msm wlaticoaMps, mxixtmi utilisation of military ps iraonoel, classification 
and eaetgpwwt of military personnel. This presentation and the forum will 
consume a bout one hour, a nd it has been previously presented in * 


25X1 A course by 
I believe 


At that time the presentation was wall received end 
is wonts vre~e#uBtlly acceptable in a course wash as 1® proposes. 


Future 


We Shall explore fully the development of a formal overall court®. 



COflFXDliNXlA^ 
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"Place oversea® ret ur nee ® in positions before they return. This t » oot 
a problem for the Office «f Personnel, hot is one that can be solved 
by Personnel, ED/s art SC/P. It bee b«tt one of am sorest spots in pwnwo* 
nel lamagWBte, but one to sy asted saseteible to «®i3r eeisfeiam by good 
minietratica end strong ateral control of peraoBusl by £©/P» I would set * 
deadline of |0 tea Jgfg by which tine every retur ne e will have » 4®b 
Tmitlng,” 


' General Oowaggte : 

He concur fully in this concept, and the W/ 3P*e ocnanente mirror our own. 


Aecocmlj^tomts to Bate* 

», It is now a generally accepted principle that m individual who com- 
pistes a field eesignmeat sill be epproprtesly reassigned upon the satisfactory 
completion of his overseas tour of duty. The effective ispl^aeotstlon of this 
policy recpiires that the reessl&naent of field peawessasl be carefully planned 
sad finally detected, if possible, before the «spiroti<m of their tours of 
duty is the field. Such pre-planning mast be based os the vasty close coopera- 
tion of operating officials with Career iteagsment m& Personnel Officer®. 

b* The Career Service elements servicing the Q8/P tentain returnee 
roeter® containing the probable date® of return of field personnel, further, 
on receipt of a Field Beaesignnsmt Questionnaire, submitted eight swaths in ad- 
vance of the aspiration of overseas tour®, these elements are also informed 
concerning the major teles of individuals in the Field, their preference® for 
next assignment®, end the need for Bea&quartore t ra i ning . If ehy* All of this 
information is necessary in planning the individual*® next assignment, 
success of such planning will depend to a large extent on the sincerity with 
vb ie h f ield personnel complete these questionnaire® and the esfceat to which 
they receive thoughtful consideration and endorsement by operating officials 
in the field sad in He»&@jarters wall before the imdividual , s retea. 

c . The field Beassigment Questionnaire becocsee a priority action paper 
in the Career' Service elements where Career Management Officers and Placement 
Officers collaborate to determine an appropriate reassignment for the iodi- 
vldual. This will often involve concurrent plan® to reassign S^d^iarters 
personnel in order to make an expropriate position available* then, the esa- 
aLoyee in the Field will be inf earned, through channels , concerning the next 
assignment tech has been planned for him. If la ®o m cases it is isgpos^ 
elbla to reach a final decision concerning a specific assignment before the 
individual*® date of return, he trill be notified of the assignments tech are 
being tentatively considered for him. 


C oim^ imAh 
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d. The development of individual career plans, which Is now being 
initiated, will facilitate the advance determination of aaalgttaects by pro- 
viding long-range guidance to ^supervisory end Career Service element®. 

e. Xa-aaswal roster* ere laainfeelBed on a current basis, and serve' to 
direct priority resssigweat efforts toward the pr ce pt resolution of cases in- 
volving un a ssigne d returnees who are still ear rled in Field positions, this 
is a very Important function of Personnel and. Career .wwaangeawnt Officers at 
the present til*. aowever, the need for this sort of activity is expected to 
decrease as pre-plaming takes effect. 


Future Fiona s 

we sincerely believe that these procedures will prove effective la re- 
solving assay of the returnee problems. However, we must recognise that sway 
factors, such as changing reqoi resents, illness# and operational training re- 
quirersents# oeqpliesfte the proulcc . 
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Point 6 : 

ti n p agocs da ra s y n ’e ra ing tbs of cst toiOfe 

by tbat Personnel, General th s ditlsloi ifc 

pot* in a ll fpnfl j. fixing , (or contract bps) action* « BtU wj 

&fce aany « l<nofli si!S Ktgofi3b^ p c io sptBfely arising tra s rat is ccdiw ct sgeit 
been m&mtikr infor med eboat their *rt*a> t!h® Araacy** 


25X1 


S be Office of Personnel Is In complete egraeosent with this principle. The 
"ad hoc* coKaittee Idea new .in operation for handling of miratag-jg-actloa esses 
has dsnenstrated how through concerted action a ratter can bo resolved 

soeedilv to the bast. Interests of the s awray mA the individual. H to ED/p*# 
comment that attention needs to be given to the procedural aspects of agent 
contracts is explicable to the Off ice of Personnel oily partially* He have pre- 
pared for D3E0? a simplified f ^ issuance setting forth the basic requirements 
for contracts which will be followed by a Headquarter® issuance on tbs subject* 
SD/P*s concern about the methods of accounting for finances, fear example, re- 
quires review by other support offices. 


a. The Special Contracting, Allowances and Processing Staff upon request 
has always assisted the operating divisions in signing up agents and «aq?ledcd«g 
their obligations under contracts, the request# for this service have, however, 
been very fas in eec^srlson with the total wurs&er of rases* 

b* the proposal that this be. a universal procedure has bran made sever- 
al times but. has never bran seriously considered because of the plea that se- 
curity factors preclude this office from meeting such large numbers of clan- 
destine personnel. 


One solution to the problem, specifically concerning Office of Personnel 
interests, would be in providing specially trained persons to brief and ex- 
plain the benefits and obligations to contractors* Finance, security, sad 
other interests raw likewise vital to a weli-integrated handlin g of the prob- 
lem. We will eaq»lore with the Chief, Management Staff, the feasibility and ad- 
visability of providing a "central contracting service* similar to the travel 
central processing function as one means of meeting this problem* 



CONJ'IDENXIAIi 
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Point 7 : 

»* * *? “*,° r «i*,. 

iaa*>«r of senior official* la the 

glowat of th sFaraonael Office for only * United tine (feA , 

the Foreetmel Office sfcoma ^ daStS^/lJ ~ 

®a*t«r p»t**ft*M y»T fju « — .. . TJ *jT*ir t****** <anu^>U{ con 

n^mmi «* «®ea sqpleyes In uhicfc ell pertinent jto fanikflB *■ 

At present any eaplcyee ufco wishes to 

can do so with ease.* w ww me vmmtsml fodder 


These should 
end 
Fur- 


Owaerel CoBBaeots g 

«>a,’2t£K c S iZZZ’LZrL™?**** *«« w - «t «>• ne - 

cation without obRervlnTlnT:^ 1^77, besusceptible to universal eppl±- 
vtoCTW^SST^ taaMtMUty vtatcfc w, taore long .ought to£»o» 


Acco^Hehaseata to Safcei 


a. She present regulation on the subject, ' 

m A*%-4k-4 : 4 nu^. ^ 

* ■ 


run taut 


requires that the in* 
bq designated 


25X|1 A 
25X1 A 


•^victuals entitled to withdraw personnel files 4 

5° ! r 5 it f n6 *■* l^vidual Agency caqpOMiitas. At the time , -non™, 

fry the Agency, it was the concensus that five workimt a«v L 

SS 6 ^ *5f? 8 ?f ad ** a ■■**«* <rf offlcleTSwrd. a/S 

SSTLr te ”“ 0n to ieUeTC tJa,t ' 25X1 A' 

I win gti 


Employment Keview Board chaired by Ur. 
e<»Be attention in its report to you. 


give this matter 


25X1 A9A 


Future Plans i 


_ to coat ^ UOU82 ^ oeehing ways end means to perfect our flies, 

S 00 ^ Agency-wide basis, the proposal that sore strict rules 

be applied to the access to official personnel files. We are presently «*«* 

°? * JW *®** 1 vhlch with the esspenditro of conslde^^ ^L^SJ " 

^ fil f —* "moult, te that 

n “f’ . Oiief, Management Staff, will be asked to consider thie ite^Sa 

part of his current survey of this Office. 


CONFIDENTIAL 
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. m woman lit a senior position (even possibly as high mm a mm eao£ 

Sa»ivolv 1 ftirS^i^r^^ i,a *** j*?** 000 * 1 Qfflc * «* charge her with eg- 
S»e asirely xtirtbering tbs careers of women la the An»tey* ndm womm Simula 

not only see that women are considered far tqp-ievwl posit ions, where tim o 

****** *• 2S5L 

tost woman returning from oversees are properly placed.* 
general, Ccroentat 

,. „ <ttdle 1 agree with the J®>/P in Mo cxsmwasfc m this point, X recognize 
F2UKI ^notification for the suggestion. Am Director of Personnel, 

I . coa *^J*f *J** 1 ®® MreaSy charged with the responsibility outMmd 

22 f<Sr ^ P*** 00 ®* regsrdleeo of race or 

wT«cd. X therefore feel that X should, through ay proper officers, police this 
problem, rather than have an individual policing roe. 

i PMeosatel is continually m. the alert to see that the best 

quMiftod individuals available ore hired for and assigned to position* that 
are vacaat . Within the scope of the authority of the Office of Personnel, these 
asBigncsents we based Upon merit and demonstrative performance, without regard 
**?*» ****&& <*r a«»« For positions above Grade GS-5, cperating officials 
have the authority to make the final selection of any indi vidua l for «&y Mvee 

jcfe. *fc», io the flml ernlyei., ftowtaO. om<*i ceTSSl^rTliito 

the reasons for the job rearing a me® rather than a woman, evaluate these 
reasons, and t&ere the requirement Is not realistic, point this oat to the op- 
erating official and endeavor to ehango his mind in the matter. Surveys con- 
J® ***• ***** 181 «® informal basis by tM# Office have revealed that on 
the whole, inhere there was no t a realistic respiiremwat for a male to occupy & 

fiUed f 1 **» b * si * of aerit end qualifications end 
avM . jbility of <|ualified personnel without regard to the sex of the individual. 

Future PIjumh 


With the continued emphasis which 1 sad my people can place on this prob- 
l, with an occ a s ion al assist from the top echelons of the Agency, X feel oar 

d .*4 1* Jut _-l . , . M *, * 


record will withstand the closest scrutiny. 


goasxos Si* 11 - 
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Point 

E ? plQyae Se*vic«« Division and nv«m its emphasis from 
I ff 81 * 1 i*# 1 #?*** t© "selling" erapioyces on the Agency end 

^ ftoflp , &Kmsku Shin flfaoi&di fe0 dofito* not by cASdriRwk iwtfc >*v 

«, -54T^^ , XS^S«S4 9r t» to . 

*** «****<»* ere not mediocre, hut awTSd* to 

*PP**x m&toaxo by poor public relatione." 

General. Coreoects t 

Para2^Si*^^J^®^ < ? h f rwl8 ® A ? SE ‘ r thl * las>ortl ® ot «®®»«*t of the Office Of 
r»ra<MRwa.| ns indicated below. Our failure, it would empear. in in not having 
^ ta»e top echelon* of the Agency wmofa rather ^ 


t© 


bean given or 
X 


The following lecture*, special iweting# and briefings 
mpontlmd by the Employee Services Division, since its 
1953* 

M./* lectures have ’been given to «®pr cxiiastely 5,500 Iffi/s, 

K0/1, ttefft 033? and OC employees on the following subjects : 

(1) Benefits available under the Federal. Bapdepsos* Coapensation 
Act 

if l J eneflt « febe Agency overseas medical program 
(31 Insures®® plans available to Agency employees 
(b) Bofcireaeat benefits 
(5) Incentive Awards Program 

Orientation has been given to all new employees each 
man ling. Numerous benefits and personnel services afforded them through 
the Employee Services Division and the Office of Personnel ore highlight ed. * 

sen Presided a 37-eession Personnel Lecture 

Series principally tor the benefit of mashers with a Personnel Career Beslg- 

Series, however, is also open to Administrative Officers.. Six of 
^thirty-seven lectures were devoted exclusively to Bhployee Services 
Division functions. 

25X1A6B 

d. Special briefings ©a insurance and hospitalisation benefits have bean 
given to jperecnfiel of the I nspector Ge neral, General Counsel, Office of the Dd, 
" ^ ■=* 1 Chief, Technical Services Staff, Chief, 


Director of CoesamAcatlane, , 

Division, Comptroller, and others 


e . tetoers of the Counseling Breach have handled many emergency cases. 

Our participation in emergency situations— death, accident, hospitalization from 



OOBJlBEMWi 
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CONFIDENTIAL 


Illness or injury— has a cretneodms on reijtiowMp 

wbers of their families and with the #soeral P^llc. Jum «*» 1 “ JJSEl 

is reported, * representative of the the 

involved, if possible and feasible, and then **!««• the 
close liaison is Maintained with the affected iMividual^ Ms fssdljr, - 

.Security and HMtort OfflMh. * ?* 

«M> ry 1««, tirt hi. aowltmUrttlon policy ao w not lrtrt toliig 

Ms adversity, that his right to compensation is fbUy investigated,#!*! t Bat 
3H# adversity , «“**' *** . 77^ nr nr ml welfare is taken. In Asad* esses, 

any other action corapatibis with his aeaersl mixwn naA 

we assure the prefer transportation of the 

provide the f eerily with necessary terras to enable beneficiaries to collect 
geld cos^eneation, retirwasnt Eioaey ®ad life insurance payments. 

1. Viewer, of the Btvtrtoh rtrthrt M Jlf»l 
the Division coocerwd for the purpose « sdvising of clsi® possibilities o 

rendering assistance to the easploye# or his family* 

, r hs-i^ra Of the Division have arranged or g an isat ion^ meetings for the 

rtd rt a hrtrt Of «»•**>•<«- 

ticicantc . The f ollowing are mb* or to* octivttlM Picortofl: hr Wee 7 otaws, 

. - ■» - g r-. C D arts iiAifl£» spif classes, horseback ridtog, Offtpb - 

swlimaing, art classes, deep sea ^ «« /tnsed Service# 

1 sting a group of wamm ensOeyees a® rad cross hostessesam&s 7""L «rivste 

Hospitality Cowsitfcae aostwoss. . . »-r*wr*«B 3 wi mi for t he s*«*rd~ 

diningroom of * & « cafeteria to present rscr^^ progr ^^ ^ ^ ^ ^ 

ing of trophies as a cliLvoc to* J***®^®^ m&e&Ji Ib^dssce miabsrtd too. 

Heurich Brewery in Dawber Jp g*«Sit©5ws on 21 Deesstoer 195 k 

A Chri#t»»s concert was presented at the 3 a B aaaitorMss on 

with the Pentagon Choral Grot# as the featured attraction. 

b. The Executive Secretary of tha Ince ntive AM^ Connlttaa^^ JJ* 
eamloyee, has *sote» on the Incentive Awards Prt^rsn^to Cwrwr Sei ^ u • ; o* , 

5££; tiaff -tap «*»• »— * S'LTSTt 


Officers, I _ — ... ^r— Lwm been showings of 

cSJirs— rtd «****« 

coordinptorw . 

i. £c#loyse services are publicised to *klAgency^ i f tv 

„ , ,1 . «» I,.., rtn are centrollsd by this. Division, Ibere ©re * imy 

.f 1 ^! ^LfL th. —y hrthh, hoilhlh*., hhrtrthlhg Irtox^rtihh « 

recreation, bousing, traasportatioe, «tc* 

^ m BMsetinas of the UD/P Wmoaoel Officers in 

J. The Chief, «SD, hs* attends BBW^gs »* Esaihxme Services 

order to acquaint to with the services available to ^St^ivT^rficers 

Division. Xbexs of the iith^ecial 

and qperatisg gralvs^e. Oto csetings are held tar the pur- 

gyoto:U3 y, SSLTUS ^Ljsi onerating officials with the services available fm 

yP» r f,^*LSg^Sf.2f^L am a* rtrtUhg <« to l*Mh nr rt- 

th® Employee Services _ v refli2±re our assistance, 

about operating proolm<ts that any require ow 
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(fUtWilJiilixiAIi 


Future Flail* s 

it is- the pi m of tM* ftiviaiaa to continue to expand the various samtlng#, 
lectures, etc., ia«te to *«01* the benefit* of the Agws^r •* «***¥ avail 
cole ossportualty. | |D=D/F eaployees are scheduled for overall lecture# 
flaring. the seek 25 - 29 April 1955 * 

Selling ezgla&em m the Agency is of eousnwt a. matter that require# the 
constant attention of all supervisor®, and ve intend to concentrate m net csnl^ 
Ini&mim the m&ervlaarei but is/tLvUml eB*»laye#s of the vwrioa* benefit# 
svsd.lah.te to them. 
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Point 10 t 

"’XshUS III Miy) (v ypo* in Personnel Office &H m^mw imairtt 

gggpto Mgyggf cost vsl u s fr l a ■ good onse should bo encouraged end 

assisted, the poor ones ellejlnated. Bat regardless of whether good or poor# 
they should fee handled «§ town beings not so fUn, masters or Inaalcoto 
objects. X believe that the attitude# typified by referring to personas! m 
m ma0m 0 like oar good* or wheat* has been at the root of book of our ala- 


OwEggt^ygagjg^glftt 

X believe it is understood that people are the Agency's moat valuable 
asset# end constant efforts am he made to further ichue esployeee of the 
Office of Fer scnael in this regard. At every possible opportunity, the IS has 
stressed the importance of this viewpoint, and X have toe likewise. 


Aceq^Ueteaents to- Bate : 

there are many avenues which allow for ©sod employees to be encouraged and 
developed^ f»e«# through the Career Service Program# courses offered by the 
Office of draining# lecture series currently being conducted by the Office of 
Personnel, and the individual’s initiative to take steps to enhance Ms career, 
within the Agency and by ©eternal training, the eliadmatlon of poor esplcyaes 
can be affected within the framework of Agency policy whan they are identified 
to tile Office of Personnel by operating officials through Eeusorenda# Fitness 
Reports and other naans. It goes without saying that employees should be 
handled as individuals rather than in any other tarns# and X personally em- 
phasize this concept to ®y own people and in all ray relations with everyone la 
the Agency. 


Future plans * 

He shell certainly avoid the use of terras which might possibly be regarded 
as offensive car deprecatory. Our continued efforts through the work of the 
Office of Personnel will actively aid and assist in this inpoertant aspect of 
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